Annex 1.2.1 Non credit course approved by CMC
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Schedule-6

TU Exam/Reg. 4609750 3428499
Program Exp.(Annual & Other) 200000 31625 2667000 6,16,747.50
Internal & Terminal Exam Exp. 1000000 813112 551891
Skill Development & Refreshment Training (Lecture &

f 0 0 0
| Staff)
Scholarship 1900000 1996450 10,36,100.00
Educational tour & Practical 1000000 1015812 1186896 1350000
Remidial Class 0 0 50000 200000
Membership Renewal / Faculty Renewal 35000 34000 116500 165000
QAA Program Exp. 150000 118235 3,26,740.87 350000
New academic program afliliation deposit and expenses Y 9 g 2000000
RMC Activities 2000000 1008849 1149577 2950000
Teacher/Staff Welfare Exp. 25000 0 0 25000
Orientation Exp. 210000 206800 1,59,041.00 250000
Academic Activities of six departments 0 0 0 200000
Monthly Co- cumcular Activities 0 0 0 300000
Soft Skill Training & Non credit Course for Students 0 0 0 500000
E-Library Exp.(Automation/Renewal/Training) 1000 R0 35000 30000
First Aid Medicine & Acessories 75000 50245 0 50000

Students Annual Activities

1680000

1100000 401898 1.32,318.00
Fumiture & Fixture 500000 1867428 801570 820000
Construction of Building & Other 0 0
Computer & Electronic Machine 400000 2537020 3,23,722.00 700000
Power Backup System

C C camera

R

Schedule-8

Miscellaneous Exp.(Tie & T Shirt Purchase) 336990

Extra curriculum Activities(Sport, Other) 250000 223400 205862

Engineening Censultant Fee 350000 50000 169500

Plantation (Flower & Other) A/C 0 0 10000 ]
Misc. & Extraordinary Exp. 0 0 22278 0
Total 750000 610390 493150 750000
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Annex 1.2.2 Course of Study

@ Affiliated to Tribhuvan University

MULTIPLE/CAMPUS
Recredited by University Grants Commission (UGC) Nepal, 2023
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Course of Study

Subject Title: Accounting Training Learning Hours: 48 [.Hrs

Introduction
The Accounting Training is a 48-hour, non-credit course designed to equip Bachelor’s and Master’s

students of Business Studies with hands-on, practical accounting skills that directly complement the
theoretical foundations provided by the Faculty of Management (FOM), Tribhuvan University (TU).
Aligned with the objective of developing competent accountants for any sector, the course covers
essential topics such as bookkeeping, preparation of financial statements, basic VAT and TDS
procedures, and the use of MS Excel and Tally software for professional accounting practice. Guided by
experienced Chartered Accountants and accounting practitioners, learners not only gain in-depth
knowledge of everyday financial operations but also bencfit from a robust, practicc-oricnted approah
that addresses real-world challenges. The training necessitates a well-equipped computer lab for
interactive sessions, ensuring students can seamlessly apply learned concepts to practical scenarios.
Ultimately, this program bridges the gap between job market demands and academic proficiency,
enhancing graduates’ employability and enabling them to thrive in Nepal’s competitive labor market.
Course objective:

This course is specially designed for the students of Bachelors and Master of Business
Studies, to meet the program objective of FOM, TU i.c. to develop students into competent
accountant for any sector of organized activity.

The course is based on practical accounting treatment of regular financial activities of
business entity. It includes procedure of Book Keeping, Preparation of Financial Statements,
Basic knowledge of VAT and TDS as well as common use of MS Excel and Tally for
accounting.

This course specially attempts to:

v Equip the students with the required practical and conceptual knowledge of Accounting.
v" Develop knowledge of handling MS Excel independently.

v Develop knowledge of handling business accounting software 'Tally’ as a professional.
v’ Enhance the carcer of the student as a professional accountant of a business entity.

A. Accounting and Reporting:

1. Concept of Accounting and Basic Accounting Terminology 2LH
Accounting and its necessity in modern business entity
Knowledge of industry and business entity
Accounting Concept
Chart of Accounts and classification of account head
Documentation and filing

2. Preparations of voucher and ledgers. 12
LH
Generating and issuing of Sales Invoice.
Identification of nature of transaction- Sales. Purchases, Expenses, etc.
Book-keeping though issue of ... -isus vouchers- Sales voucher, Purchase Voucher,
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Payment voucher, Receipt voucher. Contra Voucher and Journai voucher
Calculation of depreciation and maintaining fixed asset

Register Carry forward of closing balance to opening

balance Preparation of Bank Reconciliation statement

Verification and reconciliation with vendor ledger

Preparation of Stock Ledger

3. Value Added Tax (VAT) record and ifs requirements under VAT Act, regulation
2LH
Maintaining Purchase and Sales
register. E-filing of VAT
4. Tax Deduction at Source (TDS) Rules and Procedures. 3LH
Deduction of TDS on
payment Preparation of
Salary sheet Filing of E-
TDS

5. Use on Excel Spreadsheet in Accounting and Preparation of Financial Statement
3LH

General formulas and utilitics of MS Excel

6. Preparation of Financial Statements. 10
LH

Reviewing trial balance and adjustment entry.

Preparation of Financial Statement (Balance sheet, Profit & Loss Account and Cash IFlow Statement with
required annexes) of small and medium scale organization in Excel spreadsheet.

7. Environmental Taxes 3LH

Introduction of Environmental Taxes, Types of environmental Taxes ( pollution fees. vehicle taxes ctc.).
Provision of environmental taxes, practices of environmental taxes. Environmental Aduit

B. Tally Accounting Software 13
LH

Create

Company

Entry of

Voucher

Display tools
Transfer  of
Data

Instruction pattern and Requirements:

Instruction Pattern:

The course practically handled by accounting experts in related filed i.c. Chartered Accountant
and Accounting practitioner. Classes can be handled in any language (Nep/Ting) according to
the need of the institution. The sessions will be conducted on practical basis as per topic
requircment.

Generally financial reporting is the part of CA and other accounting practices is done in a

special invigilation of Accounting Expert and professional. and in case of Accounting Software.
instructed by Tally practitioner. So student can caich the various accounting knowledoc in
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each and every side of practical aspects.

Requirement:

Institution (College) must require an equipped computer lab with minimum capacity of 20
student. at least ten computers (a computer for two students), projector as well as white
(Marker)/Smart Board. Required training materials will be provided by the trainer itself with
exclusive copyright, although institution may make needful changes (in case of design and
layout, but not in content) with a prior consent of the trainer.

Finally;

Management is a versatile subject. Day by day organizations' offer job vacancies with
handsome amount of salary in the ficld of accounting but our graduates arc facing joblessncss
due o lack of practical knowledge. This course [ulfills the gap between job provider and
job seeker, so onr graduate feels easy to get the job in Nepalese labour market.
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Annex 1.2.3 Attendance
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Professional Accounting Training
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Professional Accouniting Training

Attendance Sheet
BBS Second Year (Old)
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Sagun Thapa
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Annex 1.2.4 Certificate Format

CERTIFIED,
CAMPUS

A5
adlcgax K, Oteshwor
agor \a=noua %ﬂ-‘%ﬁ MULTIPLE/CAMPUS

(Fonae favafamermae wwamm wa) ooty (Affiliated to Tribhuvan University)
faforer s JivETe JPRER YeIapd, 000 Accredited by University Grants Commission (UGC) Nepal, 2023

Jadibuti, Kathmandu-32, Nepal Tel.: 01-4992950, 5918301
@ wwwhkoteshworcampusedunp @& info@koteshworcampusedunp [ www.facebook.com/koteshwor.me

ertificate of Completion

This i 10 cartify that ME/IMS. ...iisismsssssssmsissmiin it i o e stes of
grade/class/IeVel ..ot F-Cal €[ ' SOV o
has successfully completed the non-credit course titled "Professional
Accounting Training" at Koteshwor Multiple Campus. This course
consisted of 48 lecture hours.

This certificate is awarded in recognition of the successful completion of
the course and the acquisition of valuable knowledge and skills in the
field of professional accounting.

Nabin Bhatta Govinda Bahadur Karki Ram Babu Nepal
Chartered Accountant Campus Chief Chairperson, CMC

Date:
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Annex 1.2.5 Photos
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